Slide Preview

Slide preview facilities will be available in the slide preview room named DON, which is located on the 4th floor (please, follow the signs) and works from 08:00 a.m. to 06:00 p.m. Presenters are kindly requested to submit their slides on a portable medium at least 60 minutes before presentation.

NOTE!!! When you make a Power Point file for your presentation, please be sure that all graph​ics are embedded in the presentation file. Fonts should be standard fonts such as Times New Roman, Arial or Courier. If non-standard fonts must be used, they should be embedded in the presentation files. Also, please, set up the slide size for “On-screen show”

*If any animations or sounds are included in the presentation file, please contact the Technical Secretariat in advance by e-mail (ishne2011@onlinereg.ru)

**All presentations files will be removed from the PC at the conclusion of each session
Time Allowance For Presentation

The time allocated for each presentation is as follows:

30 minutes (25 minutes presentation, 5 minutes for discussion)

25 minutes (20 minutes presentation, 5 minutes for discussion)

20 minutes (15 minutes presentation, 5 minutes for discussion)

15 minutes (12 minutes presentation, 3 minutes for discussion)

12 minutes (10 minutes presentation, 2 minutes for discussion)

Careful time keeping is important for the smooth running of the session. Please make sure not to overrun your allocated time.
Equipment For Presentation

Session halls are provided with one Windows laptop computer on which Microsoft PowerPoint is installed (OS: Windows XP, English version; Software: Microsoft PowerPoint 2007) and an LCD (Liquid Crystal Display) projector with resolution no less then 1024Х768 dpi. 
NOTE: You are requested to bring the data of your presentation on a CD-ROM or a USB memory stick, or your own laptop computer and give it to the technical specialist in the Hall DON not the Session Halls. 
Macintosh will be in the Hall DON. Please, do not bring your own PC.

You are requested to bring the data of your presentation on a CD-ROM or a USB memory stick to the slide preview room named DON (the 4th floor) and upload your presentation at least 60 minutes before your session begins. Only CD-ROM in Windows format or USB memory stick is acceptable.

The name of the file should be labeled with your name. 
Your presentation should be prepared in the Microsoft PowerPoint 2003 or 2007.

If You Chairperson:
To help the chairpersons for their task, we have prepared the following guidelines, which we would like to ask you to follow during your session.
The chairpersons should:

Be well prepared with regard to the topic of the session. The audience will regard you as an expert in the specific topics which are going to be discussed during the session.
Be prepared to initiate and encourage a fruitful discussion.

Be prepared to comment on the data presented in relation to accepted current knowledge. The audience may believe that a lack of comments from chairpersons signifies acceptance of or agreement with the data presented.

Before the session starts: review the program page presented by the hostess in order to be aware of any changes that might have occurred at the last moment.

Make sure that the technical facilities function (i/e/ learn to operate the microphone) and take appropriate action during the session whenever the audiovisual system or the technical functions are not optimal.
Keep a strict timetable for the various speakers, even if one speakers drops out.
Please fill in the chairpersons questionnaire together with your co-chairperson.

Our technical staff will be present in the halls to assist you with any assistance you may need.

NOTE!!! The participants are kindly requested to submit their presentations in the hall DON before the session begin.

We would like to thank you for your contribution to a successful meeting in Moscow, Russia.

